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FROM ANY AND ALL CLAIMS THAT | MAY HAVE, AND AGREE TO HOLD HARM-
LESS AND DEFEND UAF FROM LIABILITY ARISING FROM CLAIMS OR LITIGATION
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IMPORTANT INFORMATION
for potential CNA students

The State of Alaska does a criminal background check on all who apply to work in the state as a
certified nurse aide. The box below contains text from the state’s CNA exam application that you
will fill out during class in Nome. Please read this information carefully:

Please note that question #2 refers to any conviction for any crime or incident—even if it was a
minor incident and even if you were a juvenile at the time.

During class we will help you fill out the above form. We will also help you prepare any documents
you might need to send the state regarding the above questions.

If you have questions about whether an incident in your past will bar you from becoming a
CNA, please contact the instructor in Fairbanks: Cathy Winfree, (907)455-2876.



ALASKA DEPARTMENT OF LABOR
& WORKFORCE DEVELOPMENT

Training Orientation

The Alaska Job Center Network is an ggual epportunity employer/program.
Auxiliary aids and services are avaliable 10 individuals with disabilities upon request.
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Career Track

Training

Decisions, Decisions...

Not sure what employment direction you want to take at this point in your #fe? Are you looking fora
few brush-up classes to help you get or keep a job in a familiar industry, or are you thinking about
branching off into a new, promising career that might take vou a little out of your comfort zone?

Now is a great time to think about training.

Think about where you're at right now. Are you between jobs or in a job with littie potentia! for
upward mobility? Maybe you've been thinking about starting or going back to schog! or training
because you recently realized that your skills and/or credeniials are obsolete due to changes in
employer requirements.
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Training

A decision to pursue occupational training indicates the belief that getting a job, keeping a
current job, or promoting to a higher position is unlikely with existing work skills and
knowiedge.

One of the biggest considerations is your career direction. Employment Counselors are
available to assist you in choosing a career path that fits your interest and the tabor market.

Ancther big considerations is how training will be funded and how specific funding options
impact each other.  You may be considering:

« Pursuing fraining on your own with no financial assistance or guidance.

+ Pursuing fraining by seeking student aid on your own or with the advice of a student
advisor from a training facility.

+ Seeking training as part of an Individuai Employment Plan (IEP) under state or federal
funds through your local job center.

The next pages will discuss each choice separately.
L
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Paying for Training

Here are spme potential resources:

Important:

Alt State and Federally
funded training programs
require application for, and
will count resources
availabie to you (e.g. Ul,
PFDs, personal savings,
and available family
contributions), in your
eligibility determination.

.

Peil grants, scholarships, and other student aid
Workforce Investment Act (WIA}

Trade Adiustment Assistance (TAA)

State Training and Employment Program {STEP)
Vocational Rehabiitation (DVR)

Veterans Specific Training Funds — Gl Bill, VA/VREE
« Personal savings

Famity coniributions

Unemployment Insurance {Ui}

+

-

-

@

Permanent Fund Dividend (PFD)
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The Unemployment
Insurance Connection

Training and Availability for Fuiltime Work

Self-funded and student aid-funded vocational and academic training have different
unempioyment Insurance {Ul} eligibility criteria than training approved under the
Workfoerce investment Act (WIA), Trade Adjustment Assistance (TAA}, or State
Training and Employment Program (STEP}.

If you are claiming Ul benefits, contact your Ul Claim Center in advance of enrolling in
training on your own to be advised of the eligibility requirements for receiving Ul while
in training.

Slide 5 of 21

Self-funded Training

Do you already know what training you want, where to find it, how it will help you find
employment, and have the financial resources to fund #7?

Even so, please remember that Job Center resources like resource room equipment
and skills assessment tools are availabie if you run into any problems. Professional
staff can help you find training providers that offer training matching your
reemployment needs, or help you decide if training is even necessary for your
employment goals.

You can match your skill sets and credentials to occupations posted on the Alaska
tabor Exchange System {ALEXsys) in order to see what other iobs require certain
fraining or credentials.
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Training & Support Services
Available Through
The Job Center_

Career Support & Training Services (CSTS) programs, delivered through the
Job Center, offer a variety of training options.

CS8TS staff are located in many statewide job center locations and may be
able to assist you in achieving your employment and training goais. C8TS
administers Federal and State grant funds to pay for training needed to
obtain or retain employment. Workforce Investment Act (WIA), Trade
Adjustment Assistance (TAA), and State Training and Employment Program
{STEP) are three funding streams under which C3TS might consider funding
your plan.

Viewing this Training Orientation is one requirement for consideration of
funding for your fraining,

The remaining pages of this presentation provide an overview how you can
access these services.

"y
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How do I show thatI am
ready for training?
Part 1

Before you actually seek training funded by Career Support & Training Services, Job
Center Employment Services staff are available to assist you in showing that you are
training apprepriate and ready by:

1) Registering for work on ALEXsys and creating an online ALEXsys resume
2) Conducting job searches, applying for work
3) Viewing this Training Grientation anline or through a Job Center
4} Exploring different careers i needed
5} Assessing your appiied knowledge in key areas. One assessment tool offered through
our Job Centers:
Career Ready 101/KeyTrain
{contact your nearest job center fo oblain a tser id and password)

6) Obtaining a referral 1o training from your local Job Center Employment Services staff

vy
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How do I show I am ready
for training?
Part 11

Things to keep in mind:

1) Training must be directly connected to employment opportunities that will pay you a
sulitable income

2} You are responsibie for exploring and applying for at possible funding sources {Ul, PFD,
Peli, VA, Tribal Training, etc.)

3) Alaskan school training programs and costs will be compared

4) You wilt need 1o show how you wilt support yourse!f while in training and/or demonstrate a
need for financial assistance
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Individual
Employment Plan
IEP)

Everyone's needs are different; there is no “one size fits all” pian.

You and & Gareer Sugport & Training Services staff member will work together to deveiop
your Individual Employment Plan {IEP}, Your 1EP may include:

« Heip figuring out why you haven't found a job with your current skifls after having worked
with Employment Services staff, attended workshops, and fooked for local jobs

- Referrals to other agencies or programs 10 overcome any barriers to empioyment

« If necessary, help choosing 2 new career with a suitable income

« Assistance with out-ci-town job search or relocation costs if moving o start a new job

= On-the-job, academic, or vocational training

» Financial support such as toels, clothing, some living expenses (based on need) to help
yOu succeed in your job search or training endeavor
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Your Responsibilities

You will be responsible for the following:

« Provide required documents

- Do the research necessary to make sure you are successful

- Attend all scheduled appointments

+ Keep in touch with Career Support & Training Services and foliow through as needed
= Work with other agencies if referred to them

« Actively participate in the development of your individual Employment Pian
+ Address ali barriers your may have to empioyment

- Research all sources of funding

» Contact potential employers

« Compare potential training providers

« After training, find and keep a iob!

.y
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Job Center Staff
Responsibilities

Job Center staff will work together to:

* Provide you with excellent customer service

« Objectively assess yeur employment and training needs

- {dentify barriers to empioyment

* Provide timety referrals {0 appropriate services

+ Accurately determine your eligibility for Career Support & Training Services programs
- Expertly guide and assist you in your research efforts

+ Assist you in your job search, application and preparation

+ Be responsive to your needs and concerns

- Assist you in developing an individual Employment Plan

vy
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Requirements and
Performance

You will be required to do the following while you are enrolled in a Career Support &

Training Services program:

« Stay in contact with Carser Support & Training Services staff while working on the
goals listed in your individual Employment Plan

« If in training, provide progress reports and earn satisfactory grades

» Understand that alt training must tead to a recognized credential, such as a degree,
diptoma, certificate, transcript, or letter of designation.

« Find work with a suitable income in the occupation you trained for

» Stay employed

« Keep in contact with Career Support & Training Services for one year after receiving
our services

4
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Frequently Asked Questions (FAQ’'s)

1) What documents are required?

There are a number of documents, including proof of citizenship or eligibility to work in
the United States, social security, layoff notices, DD214 {if you are a Veteran), efc.,
which may be reguired,

2) What if | am unable to locate or do not have required documents?

Same documents are required without exception, other documents may have suitable
supstitutions. We will inform you of what is required and can refer you to agencies
which may be able to assist you in obtaining required documentation.

3} How many appointments will | have to attend?
This is based on your situation, but several agpointments are usually required to
develop an Individuat Employment Plan.

4) What communication is required during this process?

We must stay in frequent contact. Your assigned Career Support & Training Services
Staff member will keep you informed; your success will depend on being honest with
us and keeping us informed of your progress.

A
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Frequently Asked Questions (FAQ’s)

5} What is a “barrier to employment”?
Any issue that stops you from getting and keeping a job. We can assist with some
barriers and can refer you to partner agencies for help with others.

€} What is meant by “other sources of funding?”

Some examples are Federat Pell Grant, Native Corporations, AK Temporary
Assistance Program (ATAP). AK Division of Vocational Rehabilitation (DVR), Veterans
Specific Training Funds (G Bill, VA/VRAE), Educational Cpportunity Center, AK
Commission on Post-secondary Education, etc.

7} What are “referral agencies™?

Agencies that provide services we don't offer. These agencies may be called upon to
assist you in overcoming barriers to successful employment. Staff will help you identify
appropriaie referral agencies.

8} What research assignments may be required?

You may be regquired to provide information concerning your job search efforts, labor
market {job demand) information, wages, personal finances, training programs, ete., in
orger o be referred to and during the development of your Incividual Employment

Pian. _J
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Frequently Asked Questions (FAQ’s)

8) Why contact potential employers?
To make sure your training will actuaily lead to a job! Talking to employers about what
they really want and need is the best way to ensure this.

10) Why compare potential training providers?

If training is a part of your individual Employment Plan, there may be many options
available and we want to make sure you are aware of all your choices. You will need
to compare programs, costs, training dates, duration, etc. to find what best suits your
neecs.

41} How much money am | eligible for?

This is based on individual circumstances. A Career Support & Training Services staff
member will work with you to answer specific questions about the financial
requirements of your Individuat Employment Plan,

12} How soon can | expect to get my Individual Employment Plan funded?
This is based on when all the information is provided that is needed to move forward
with your Individual Employment Plan and is contingent upon availability of
funding.
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Frequently Asked Questions (FAQ’'s)

13} Can you pay for some of my living expenses while 'm in training?

All financial needs for the period of training wili be identified and planned for prior 1o
beginning training. This may include(but is not fimited to) rent, utilities, food, childcare,
medical needs, transportation. tuition, books and fees. We will help you develop a
plan to ensure that costs which have been identified in your Individual Employment
£lan have been addressed. You may need to utilize a variety of resources to help pay
these costs.

14} What if | don’t plan to go to work after training?

The goal of our programs is to assist you in obtaining employment with a suitable
income. if this is not your goal, we are happy to refer you to agencies that provide
tow-cost lcans for students who wish to continue their education without obtaining
employment,

15} Can I frain part-time while working?

Because success rates favor full-time training, you will be reguired to provide a strong
case for part-time training. You must complete your training within 164 weeks and
make satisfactory progress while in fraining.

ey
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Frequently Asked Questions (FAQ's)

16) What if | require training to start my own business?
You will need to have a solid business plan and do significant amounts of research
and planning to show us how you will be successful.

17) How do ! demonstrate my commitment to Success?
By being professional, punctual, and prepared.

18) Where can | start looking for alf of the information that is needed for my
individual Employment Plan?

A good place to start is the Alaska Job Center Network website www.jobs alaska.gov.
You will find ALEXsys, information on services, resources, training faciiities, labor
market (job demand) information, apprenticeships, and more- it's all there!

-~
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You have Completed the
Training Orientation

Now that you have completed this orientation, if you are interested in pussuing
training with Career Support & Training Services, please follow these two (2) easy
steps:

Step 1
Work on ail aspects of "How do | show | am ready for training?” {slides 8 & 9)
Employment Services staff in the Job Centers are here to assist you,

Step 2

Talk to an Employment Services staff in your local Job Center for a referral to Career
Support and Training Services. Once referred, you will be contacted within five
working days for an appoiniment with a staff person. Bring required forms and
documents to your appointment.
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How do I show I am ready
for training? c.iiamessss

Before you actually seek Career Support & Training Services-funded training, Job Center
Employment Services staff are available 1o assist you in showing that you are training appropriate
and ready by:

1) Registering for work on ALEXsys and creating an online ALEXsys réesume

2} Conducting job searches, applying for work

3) Viewing this Training Orientation online or through & Job Center

43 Exploring different careers if needed

53 Assessing your applied knowledge in key areas. One assessment tool offered through our job centers:

Career Ready 101/KeyTrain {contac! your nearest job center to obtain a user id and password}

6} Obtaining a referral to training from your local Job Center Employment Services staff

Things to keep in mind;

1) Training must be directly connected to employment opportunities thal will pay you a suitable income

2) You are responsible for exploring and appiying for all possible funding sources (UL, PFD, Pel, VA,
Tribal Training, etc.)

3} Alaskan schoo! training programs and costs will be compared

4) You will need 1o show how you will support yourself while in training and/or demonstrate a

need for financial assistance w
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